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Unit 210: Database software 2

Handout 1 – Improving efficiency

Improving efficiency by customising menus and toolbars
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Database software is a computer program that is typically used for storing data that allows searching, sorting, analyzing, and arranging data quickly and efficiently.

Databases are used in various formats for many purposes. Large businesses rely on databases for many of their work. To use a data base efficiently and maximise performance of work, the user would probably need to adjust some settings to suit.

Once the software is setup, the application would provide a clear user interface suited to individual preferences, this would improve the efficiency of work as the user would find it much easier to use the commands and menus that he/she has set up.
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Efficient use of database software can be achieved by customising various properties e.g.

 

· Changing the functionality of the existing commands on the toolbars

· Changing the images on the toolbars to suit preferences

· Removing controls that are not used from the built-in toolbars

· Adding preferred controls to the present toolbars 

Toolbars

A toolbar is a collection of buttons that is designed to give a quick, one-click access to the most frequently used menu commands. If toolbars are configured correctly to suit individual requirements they can be a real time-saver and improve efficiency of work.
We will take a brief look at how toolbars in a database can help to improve efficiency of work. This is done by using a live database as an example. Note that this is only for demonstration purpose and to provide an overview. Different software will have different kinds of menus and properties to change, but the basic idea remains the same.

The Database Toolbar 

The Database toolbar is by default located beneath the menu bar. It contains buttons for the commonly performed tasks e.g. accessing the relationships window, adding objects, exporting, and other operations. You can customize this toolbar by adding or removing icons to suit your individual needs. This is done by the same methods as any other software package i.e. by accessing the menu and customising it.
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The Data sheet Toolbar

This toolbar provides common tasks for editing an object in “Data Sheet View”. The Database toolbar automatically changes into the Data sheet toolbar when this view is selected. The Data sheet tool bar consistently exists between different objects.


The Design Toolbar

The Design toolbar provides common tasks for editing an object in “Design view”. The Database toolbar will automatically change into the Design toolbar when this view is selected. The Design tool bar also exists between different objects, maintaining much of the same functionality. 
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Practical Task

· Create a new menu bar for the database software on your computer

· Remove the icons you never use from the standard database toolbar

· Add other useful icons to various toolbars to suit your preferences

[image: image5.png]
















