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Animation Handout

How to Add Animation
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· With the slide you wish to animate on display,
 click on Slide Show
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Select Custom Animation
· To the right hand side of the screen the custom animation pane will appear
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Click on Add Effect
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Choose one of the options
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example Entrance

· A list of effects will be displayed
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Click on this arrow to set animation to mouse click or timer
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Click on this arrow to select Direction
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Click on this arrow to select Speed
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· To set timing right click over text or image and select timing

· This window will appear allowing you to change the seconds etc


How to select Animation Schemes


· Click on Slide Show and select Animation Schemes
· This list will appear on the right of the screen
How to create Slide Transition


· Click on Slide Show and select Slide Transition


· Choose transition from list
· Click on this arrow to change Speed
· Click on this arrow to add sound 
· Click here to determine transition to either  mouse click or automatic
How to Add Action Buttons


· Click on Slide Show move down to

Action Buttons and across to 

required button

· When you return to your slide, the mouse arrow will have changed to a cross, this allows you to click, drag and drop where you wish to place the button

· Next this window will appear allowing you to edit your action button
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